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e-Procurement System for Gov't of Rwanda 

1. Introduction 

The User Management System deals with registration, modification, and management of system 

users. 

1.1 Purpose 

This manual is designed for guiding Procuring Entity to seamless management of Procuring Entity 

users in e-Procurement system. 

1.2 Connecting to the application 

URL:http://www.umucyo.gov.rw 

1.3 Users 

User Roles and Responsibilities Remarks 

Procuring Entity(Procuring 
Entity) 

It refers to all Procuring Entity users using the e-
procurement system. 

 

Chief Budget Manager(CBM) It refers to the person in charge of budget management.  
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e-Procurement System for Gov't of Rwanda 

2. Overview 

2.1 UMUCYO Main Page 

When the application is open, the view has the following interface: 

 

Figure 1Main Page Layout of UMUCYO 

1. This page is to log in, get help, select a language (French, English or Kinyarwanda) and use 

e-shopping mall. 

2. It is connected to greeting message, site map, guide and so forth. 

3. It shows the recently registered news. 

4. It presents 5 recent tender notices.  

5. It presents 5 recent Admin Announcement, Procuring Entity Announcement and Tender 

Awarded. 

 

○1  

○6  

○5  

○2  
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e-Procurement System for Gov't of Rwanda 

2.2 Main Page 

 

Figure 2 Main Layout 

1. This section shows the current system user. 

2. This section shows the page navigation. 

3. This section shows the menu available. 

4. This section shows the contents. 

④ 

②  

 ③ 

①  
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e-Procurement System for Gov't of Rwanda 

2.3 General Information 

 

Figure 3 Mandatory Input 

The asterisk (*) indicates a mandatory input. 

 

Figure 4 Selection of Certificate 

On the pop-up to select a certificate, select the relevant certificate and input the password. 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

3. Overall Process 

 

Figure 5 Overall process of request registration 

 

Figure 2Overall process of Certificate(user) registration 
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e-Procurement System for Gov't of Rwanda 

3.1 Procuring Entity Registration 

 

Figure 3 Process of procurement plan 

[Constraints] 

It is required to obtain the certificate of Procuring Entity before registering the Procuring Entity 
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e-Procurement System for Gov't of Rwanda 

●Procuring Entity Registration > Procuring Entity Registration > Apply P.E Registration 

 

Figure 8 Procuring Entity Registration 

① 
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e-Procurement System for Gov't of Rwanda 

Request for Procuring Entity Registration 

Click “Search”to select the Procuring Entity to register in the list. 

After selecting the Procuring Entity, select the related certificate. 

Input the information of Procuring Entity and click“Save Request”to complete the registration 

request. 

Click “Clear”to initialize the input field. 

 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

 

Figure 9Search Procuring Entity 

Click “Search” to get the Procuring Entity list.  

Click “Search” and select the Procuring Entity to register.  

 

  



   

10 

 

e-Procurement System for Gov't of Rwanda 

 

Figure 10Procuring Entity Details 

The Procuring Entity information 
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e-Procurement System for Gov't of Rwanda 

●Procuring Entity Registration >Procuring Entity Registration >Application Status 

 

Figure11Application Status 

Application Status for Procuring Entity Registration 

Input the Procuring Entity TIN and click “Search”. 

Select the related certificate. 

 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

 

Figure 12Registration progress status 

Progress Status of Procuring Entity Registration 
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e-Procurement System for Gov't of Rwanda 

●Procuring Entity Registration > CertificateManagement> Registration P.E Certificate 

 

Figure 13Certificate List of Procuring Entity 

Certificate Registration 

Input the Procuring Entity TIN and click “Search”. 

Select the related certificate. 

 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

 

Figure 14Certificate List of Procuring Entity 

Certificate Registration 

Click “Add Certificate” to register additional certificate. 

Click “New Registration of Certificate” to move to the page of certificate registration. 

 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

 

Figure 15New Registration of Certificate 

First page to register the certificate 

Click “Search” to check the user ID. 

Input the user information and click “Save”. 

Select the related certificate. 

Click "Clear" to initialize the input field.  

Click “Go to the list”to move on to the list. 

 

[Constraints] 

It is required to install Java and S3ISTFramework for use of certificate. 

When necessary, it needs to download the installation program. 
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e-Procurement System for Gov't of Rwanda 

3.2 Procuring Entity Information 

 

●My Page > Procuring Entity Information > Procuring Entity Information 

 

Figure16View Procuring Entity Information 

The Procuring Entity information of login user 
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e-Procurement System for Gov't of Rwanda 

●My Page > Procuring Entity Information > Procuring Entity Information 

 

Figure 17View Procuring Entity Information 

Click “Modify” in the page to move to the modify page. 
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e-Procurement System for Gov't of Rwanda 

 

Figure 18Modification of Procuring Entity Information 

Click “Save” to save the Procuring Entity information. 

Click “Cancel”to move to the detail page. 

 


